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January 12, 20XX

Donald Smith

Education Service Center, Region 13

5701 Springdale Road

Austin, Texas 78723

Dear Mr. Smith:

I would like to invite you to serve on the Media and Visual Communication Advisory Committee at (Name of School/District).  Membership on the committee will involve attendance at two meetings throughout the year, assistance in evaluating the Media and Visual Communication courses, assistance in identifying internships and/or paid work experiences for students, and serving in an advisory role to teachers. Your expertise in your field would be a great resource to our district. 

The Media and Visual Communication Cluster consists of Computer Graphics and Animation, Photography, Business Multimedia, Communication Systems, and Media Technology.  These career classes offer several course options for students, while others are somewhat limited. It is our goal to provide as many rich opportunities for our students in career development as possible.  

The first meeting of the year will be on (Date), from (Time).  We will meet at (Place and Address).  Please RSVP to (Contact Person) at (Phone), or (E-Mail) by (Date).

 I truly hope you are interested in this opportunity and will be available to serve in this capacity. Please contact me if you have any questions. 

Sincerely, 

Sarah Jones, CTE Chair



Media Technology    

 

Freedom High School
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Educator Certification Program
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